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Admissions, Enrollment, and Lottery 

 

Admission  

As required by G.S. 115C-218.45, any child who is qualified for admission to a NC 
public school is qualified for admission to UDS. Admission will not be determined by the 
school attendance zone/area in which the student resides. 

The School will not discriminate against any student on the basis of ethnicity, national 
origin, gender, disability, religion, creed, intellectual or athletic ability. 

Admissions Priority By state law, UDS may give enrollment priority to the following: 

• Siblings of currently enrolled students who were admitted to the School in a previous 
year. The term “siblings” includes  any of the following who reside in the same 
household : step-sibling, half-sibling, and children residing in a family foster home. 

• Siblings of students that have completed the highest grade level at UDS 

• Limited to no more than 15% of the School’s total enrollment the following may be 
given priority 

• Children of full time employees Children of board of directors A student who enrolled in 
the School within the two previous years but left the School (i) to participate in an 
academic study abroad program or a competitive admission residential program or (ii) 
because of the vocational opportunities of the student’s parents. 

 

Equal Education Opportunities 

 Union Day School provides equal education opportunities for all students and does not 
discriminate on the basis of race, gender, disability, nationality, or religious affiliation. 
The school adheres to the legal obligations and requirements under section 504 of the 
Rehabilitation Act and the Individuals with Disabilities Act Amendments, including 
identification, evaluation, and provision of an appropriate education. 

 

Open Enrollment and Lottery 

The School will hold open enrollment beginning in January of each year. The enrollment 
will continue for a minimum of 30 days. At the end of the enrollment period, if the 
number of applicants does not exceed the available space, for that grade, the 

students who have properly applied will be accepted. If the number of applicants 



 

exceeds the available space, for a particular grade, a lottery will be held to determine 
enrollment. 

Lottery placement will be conducted no later than two weeks after the end of the enrollment 
period." Students’ names are randomly pulled from all eligible applicants for each grade. 
In the interest of fairness, a third-party individual selected to pull lottery names. Siblings 
of current students will have first preference. Students who are pulled after the grade 
has been filled will go on a wait list. Wait lists will be deleted at the end of each 
academic year and parents will need to reapply for the new academic year. 

UDS will attempt to contact all families with the results of the lottery within 3 business 
days after the selection. If contact is not made, after several attempts, UDS will move on 
to the next student on the waitlist. Once UDS has made contact with the family, the 
family has 3 business days to make a decision about enrollment. If the family declines 
enrollment or does not reply within this timeframe, UDS will move to the next student on 
the waitlist. 

 

General Student Information 

After School Care 

The School has contracted with The Superlative Club for after school care.  Please visit 
their website for more information.  https://www.thesuperlativeclub.com/ 
 

 

Attendance 

 Daily attendance is very important in a student’s academic success. If a student must 
be absent, please send a written note within 48 hours for all absences with the date and 
the reason for the absence. Undocumented absences will be considered unexcused. 

In accordance with NC State Board of Education guidelines, and the North Carolina 
Compulsory Attendance Law (NC GS 115C-378), absences must be for one of the 
following reasons in order to be considered excused: 

1. Illness or Injury: When the absence results from illness or injury which prevents the 
student from being physically able to attend school.  

2. Quarantine: When isolation of the student is ordered by the local health officer or by 
the State Board of Health.  

3. Death in the Immediate Family: When the absence results from the death of a 
member of the immediate family of the student. For the purpose of this regulation, the 
immediate family of a student includes, but is not necessarily limited to, grandparents, 

https://www.thesuperlativeclub.com/


 

parents, brothers, and sisters.  

4. Medical or Dental Appointments: When the absence results from a medical or dental 
appointment of a student.  

5. Court or Administrative Proceedings: When the absence results from the attendance 
of a student at the proceedings of a court or an administrative tribunal if the student is a 
party to the action or under subpoena as a witness. The Local Board of Education can 
be considered an administrative tribunal.  

6. Religious Observance: The Executive Director is required to authorize a minimum of 
two excused absences each academic year for religious observances required by faith 
of a student or a student's parents. The student shall be given the opportunity to make 
up any tests or other work missed due to this excused absence. (S.L. 2010-112)  

7. Absence related to Deployment Activities: - A student whose parent or legal guardian 
is an active duty member of the uniformed services and has been called to duty for, is 
on leave from, or immediately returned from deployment to a combat zone or combat 
support posting for the purpose of visiting said parent or legal guardian. ( G.S. 115C- 
407.5Article V (E) Per NC GS 115C-378,the Executive Director or his/her designee shall 
notify the parent, guardian, or custodian of his child's excessive absences after the child 
has accumulated three unexcused absences in a school year. 

 

After not more than six unexcused absences, the Executive Director and/or his designee 
shall notify the parent, guardian, or custodian by mail that he may be in violation of the 
Compulsory Attendance Law and may be prosecuted if the absences cannot be justified 
under the established attendance policies of the State and local boards of education. 
Once the parents are notified, the school attendance counselor shall work with the child 
and his family to analyze the causes of the absences and determine steps, including 
adjustment of the school program or obtaining supplemental services, to eliminate the 
problem. The attendance counselor may request that a law-enforcement officer 
accompany him if he believes that a home visit is necessary. 

 

After 10 accumulated unexcused absences in a school year, the Executive Director 
and/or his designee shall review any report or investigation prepared under G.S. 
115C-381 and shall confer with the student and the student's parent, guardian, or 
custodian, if possible, to determine whether the parent, guardian, or custodian has 
received notification pursuant to this section and made a good faith effort to comply with 
the law. If the Executive Director determines that the parent, guardian, or custodian has 
not made a good faith effort to comply with the law, the Executive Director shall notify 



 

the district attorney and the director of social services of the county where the child 
resides. If the Executive Director determines that the parent, guardian, or custodian has 
made a good faith effort to comply with the law, the Executive Director may file a 
complaint with the juvenile court counselor pursuant to Chapter 7B of the General 
Statutes that the child is habitually absent from school without a valid excuse. Evidence 
that shows that the parents, guardian, or custodian were notified and that the child has 
accumulated 10 absences which cannot be justified under the established attendance 
policies of the local board shall establish a prima facie case that the child's parent, 
guardian, or custodian is responsible for the absences. Upon receiving notification by 
the Executive Director the director of social services shall determine whether to 
undertake an investigation under G.S. 7B-302. 

 

Bullying is defined by NC GS 115C-407.15 

(a) As used in this Article, "bullying or harassing behavior" is any pattern of gestures or 
written, electronic, or verbal communications, or any physical act or any threatening 
communication, that takes place on school property, at any school-sponsored function, 
or on a school bus, and that: 

(1) Places a student or school employee in actual and reasonable fear of harm to his or 
her person or damage to his or her property; or (2) Creates or is certain to create a 
hostile environment by substantially interfering with or impairing a student's educational 
performance, opportunities, or benefits. For purposes of this section, "hostile 
environment" means that the victim subjectively views the conduct as bullying or 
harassing behavior and the conduct is objectively severe or pervasive enough that a 
reasonable person would agree that it is bullying or harassing behavior. Bullying or 
harassing behavior includes, but is not limited to, acts reasonably perceived as being 
motivated by any actual or perceived differentiating characteristic, such as race, color, 
religion, ancestry, national origin, gender, socioeconomic status, academic status, 
gender identity, physical appearance, sexual orientation, or mental, physical, 
developmental, or sensory disability, or by association with a person who has or is 
perceived to have one or more of these characteristics. 

(b) No student or school employee shall be subjected to bullying or harassing behavior 
by school employees or students.  

(c) No person shall engage in any act of reprisal or retaliation against a victim, witness, 
or a person with reliable information about an act of bullying or harassing behavior. 

(d) A school employee who has witnessed or has reliable information that a student or 
school employee has been subject to any act of bullying or harassing behavior shall 



 

report the incident to the appropriate school official.  

(e) A student or volunteer who has witnessed or has reliable information that a student 
or school employee has been subject to any act of bullying or harassing behavior should 
report the incident to the appropriate school official (teacher and/or Executive Director ). 

Reporting  Bullying 

Any report of bullying will be investigated, in a timely manner, by the notified teacher 
and/or Executive Director. The following consequences will apply depending upon the 
student’s age and severity of the offense: 

Level One Violation: Conference with teacher; notification to Executive Director  
and parent  

Level Two Violation: Parent-Student conference with Executive Director  Level  

Three Violation: Suspension for 1-3 days and conference with parent-student  

Level Four Violation: Suspension for 3 to 5 days and conference with 
parent-student 

 

Calendar and Length of Day  

UDS Middle School will begin, for students, at 8:00am and dismiss at 3:30 pm, daily.  
UDS will publish a school calendar every year. The calendar will include start and end 
dates for staff and students. The calendar will include, but not limited to: holidays, 
teacher work days, end of grading period and state testing dates. The calendar will be 
made available on the school’s website and in the Student-Parent Handbook. Upcoming 
academic year/school calendars will be published to the school’s website upon final 
board approval. 

 

Carpool/ Start and Dismissal Time/ Early Release (Morning and Afternoon): 

Students may begin morning drop off at 7:40am. School begins promptly at 
8:00am,  students arriving after 8:00am will be marked tardy and need to be 
brought into the school. Afternoon dismissal will begin at 3:30pm. All parents will 
need to display a car tag, provided by the School, during dismissal. **Note: early 
dismissal ends at 2:30p** 
 

 

 



 

Class Placement/Advanced Classes: 

Students that score a 4 or 5 on their EOGs are placed in advanced classes the following 

year for that subject. Teacher recommendations are taken for students not scoring a 4 or 

5 on the EOGs. 

 

 

Cell Phones and Smart Device Policy 

As per North Carolina state General Statute § 115C-76.100,  restricts the use of wireless 
communication devices during instructional time. This law recognizes that devices such as cell 
phones, smart watches, tablets, and other personal technology can disrupt the learning 
environment and negatively impact student focus and academic achievement. 

 
●​ Must surrender devices to teachers at the beginning of each class 
●​ Devices will be stored securely and returned at the end of class 
●​ Students can not keep devices on their person during instructional time 

Consequences for Policy Violations: 

 
As per NC State Statute § 115C-76.100, restricting the use of wireless communication 
devices during instructional time, the following policy will be enforced by the 
Administrators: 
 

Repeated violations of this policy will lead to more serious consequences in 
accordance with the school’s Code of Conduct. 

●  ​ First Offense: The device will be confiscated and must be retrieved by a 
parent/guardian. 

●  ​ Second Offense:   The device will be confiscated, and a level one 
offense.  

●  ​ Failure to Comply or Deceive: Any student failing to comply with a 
teacher’s instruction to turn in their device(s) or willful deception will result in the 
aforementioned disciplinary action.  

Additional Notes: 

●  ​ During Class: All students are expected to follow the teacher's 



 

instructions regarding device usage. 
●  ​  Confiscation: Confiscated devices will be held in the office until retrieved 
by a parent/guardian 

 

Communication with Families 

Union Day School encourages frequent and open communication between the parents, 
teaching staff and the school. Parents should use email as the first option for contacting 
their child’s teacher. Parents can also call the school and leave a message for the 
teacher. Teachers will be expected to survey their students’ families to determine the 
preferred form of communication for each family. The School will predominantly use 
email to disseminate needed information to families. If appropriate, the School will also 
make sure of the School’s social media and website for dissemination of information. 

 

 

Dress Code Policy/Uniform Policy  

Union Day School students are to dress in the required school uniform. High standards 
of decency, cleanliness and grooming are expected at all times. The Administration 
believes these dress guidelines are reasonable and promote unity, builds character, and 
builds self-esteem. Students are to be in uniform dress code upon arrival until departure 
from school property unless otherwise approved by administration. The administration 
reserves the right to determine appropriateness of dress in cases not covered by 
the Dress Code or in other cases as they may arise: 

●​ Clothing is not to be tight or form fitting  
●​ Clothing should always be in good repair with holes mended 
●​ No head covering may be worn at school unless required for specific 

reasons with prior approval by the Executive Director. 

Enforcement Dress code will be checked at the beginning of each day. Students are 
expected to be responsible enough to observe the dress code. Staff should not be 
expected to take up instructional time to address violations, therefore repeated or 
continual violations will be addressed as a discipline matter by administration. 

 
Grades K-5 

 
1. Tops 

●​ Navy blue or white collared shirts 
●​ Sweatshirts with UDS logo or plain white or navy  



 

●​ Sweaters may be worn in the classroom in white or navy 
●​ Any top as part of UDS spiritwear 

2. Bottoms 
●​ Khaki or navy blue only 
●​ Leggings (White, navy, gray or black) can be worn under uniform skirts/shorts/skorts 
●​ Tights (no pattern or design) in white, navy, gray or black 

3. Shoes  
●​ Durable tennis shoes, simple in appearance, are to be worn for all grades 
●​ Enclosed toe shoes only (crocs must have back strap on)  
●​ No lights in shoes 
●​ Socksin white, navy, gray or black with no pattern or designs  

4. Coats and Jackets 
●​ any color may be worn but coats cannot be worn in the classroom or hallway areas 

5. Hair  
●​  All students should have well-groomed hair with no hair in the eyes or hanging over the 

face 
●​ No unnatural colored hair such as orange, green,purple, yellow etc. 

6. Belts 
●​ All belts should be brown or black 

 
Grades 6th - 8th (IB MYP) 

 
The above dress code rules apply with the exception of adding light blue shirts for the MYP 
grades only 
 
General Rules: 

●​ Clothing must be clean and tidy with no rips or stains. 
●​ Shirts must be free of writing  
●​ Shirts and sweatshirts must not have logos bigger than a quarter 
●​ Sleeveless tops or tops with thin straps are not allowed 
●​ Athletic wear is not allowed unless it is a school designated dress down day 
●​ Pants should not hang on the floor  
●​ Shorts/Skorts/Skirts should be mid-thigh length 
●​ Clothing should always be in good repair with holes mended 
●​ No hat or head covering may be worn at school unless approved by the Executive 

Director 
 



 

 
 

High School Grades IB 9th - 12th  
 
We operate under the model "Dress for Success" for all our students. We expect our students to 
be able to greet guests with an excellent first impression and proper dress is part of presenting 
oneself to visitors (IB Representatives, College Representatives, etc.) to our building. Students 
are expected to wear clothing that is appropriate for school. Students are encouraged to 
express themselves individually and artistically through their clothing as long as it remains 
appropriate for an academic environment. To facilitate an academic environment, the following 
clothing standards will apply to students of all genders: 

●​ Shirts must cover areas from one armpit to the other armpit, have full sides and have no 
visible midriff. 

●​ All tops must have shoulder straps. 
●​ Shorts must be an appropriate length and may not be tiny shorts (small shorts made of 

various materials from denim and spandex, or a style of underwear similar to 
boyshorts, cut higher in the rear). 

●​ Hooded sweatshirts are acceptable, but hoods may not be worn during school hours 
●​ Tennis shoes must be worn on gym days 
●​ All clothing must be properly fastened 
●​ No ripped or cut off jeans, pants or shorts 
●​ No clothing that depicts the use of tobacco, drugs, alcohol, or violence 
●​ No clothing associated with the discrimination on the basis of age, color, handicap, 

national origin, race, religion, or sex 
●​ No visible undergarments or see through clothing 
●​ No pajamas 
●​ No hats 
●​ No spirit wear from any other K-12 schools (colleges and sports teams are allowed) 

 
All high school students must be in “best dress” for any presentation as well as their IB personal 
project presentation. 
 
“Best dress” ideas: 

●​ Slacks or business dress pants, khakis, chinos, knee-length skirts, dark jeans without 
holes 

●​ Button-down shirts, sweaters, blouses, henleys or polo shirts 
●​ Knee-length or maxi dresses 
●​ Optional cardigans, blazers or sport coats 
●​ Closed-toed shoes such as loafers, Oxfords, boots, pumps or flats 
●​ Simple, professional accessories such as scarves, belts or jewelry 

 
 



 

UDS Driver’s Education  
 
General Information  

Driver's Education is offered at Union Day School through UCPS. Each UCPS Driver 
Education course involves 30 hours of online classroom work via modules on the Canvas 
platform and a minimum of 12 hours of Behind the Wheel instruction in a UCPS Driver 
Education vehicle (6 hours driving and 6 hours observing). Students must have access to the 
Internet to take the online course. There are 8 modules that open every-other-day, except for 
weekends or holidays during the scheduled course. Modules are to be completed outside of 
the regular school day. The Driver Education online course is usually 3 weeks in length and 
will take 30 hours to complete. Behind the Wheel instruction usually occurs 2-3 months after 
the passing of the final exam and vision screening. The order is determined by date of birth. 
Older students will be contacted first. Parents and students will be contacted by the Driver Ed 
Instructor via phone call, email, and/or text.   

The student’s Parent/Guardian must register their student through the UCPS website. 
The school is not responsible for registration of the student.  

Enrollment in the UCPS Driver Education program is open to any student who attends a 
public, private, charter, or home school registered in Union County and meets the 
eligibility requirements.  

Driver Eligibility Certificate (DEC)  

 To obtain your DEC, you must bring the following items to the Front Office:  

● Original or certified copy of your birth certificate  
● Social security card  
● Current report card  
● Driver Education Certificate provided to you by your driving instructor once you 

complete the driving portion of your course  
● A parent or legal guardian must come to school to sign and date the DEC in the 

presence of the Guidance Department staff.  
 

Fire and Tornado Drills 

 Unannounced fire drills will be conducted once a month. All students will go to their 
assigned staging location. Teachers should ensure they have their attendance books 
with them, and that they are the last person to exit the room. All lights will be turned off 
and all windows and doors closed. Upon arrival at the designated staging location the 
teacher will take attendance and notify the Executive Director of missing students by 
turning in attendance records.  

All students are to be instructed in how to react in the case of a fire on campus. 
Students will be instructed on how to pull the fire alarm in the event that a faculty 



 

member is injured or unable to do so. 

A minimum of two (2) tornado drills should be conducted yearly. One drill should take 
place before the third week of school and another during Severe Weather Awareness 
Week. 

  

Grading Scale (Standard Scale): 

A: 90-100 = 4.0  

B: 80-89 = 3.0  

C: 70-79 = 2.0  

D: 60-69 = 1.0  

F: < 59 = 0.0  

Students in middle and high school will receive a report using the standard grading 
scale. Students in IB programs (MYP or DP) will receive an IB grade as well (see the IB 
grading information below). 

 

 
IB  Grading/Report Card 

 
The International Baccalaureate Middle Years Programme (IB MYP) assesses students 
differently from traditional school grading. Each subject in IB MYP has four criteria, and 
each criterion has levels of achievement (strands) with a score of 0-8. All criteria and 
strands have to be assessed twice a year. These scores do not equate to a 100-point 
grading scale (traditional grading); therefore, a score or achievement level of 4 
out of 8 should not be interpreted as a 50% F. 
 
Below you will find two charts designed to assist you in reviewing the criteria for each 
subject and the levels of achievement. The first chart provides an overview of the criteria 
of all subjects. The second chart provides general achievement descriptors used to 
assess students in summative assessment (end of unit test, project, presentation, etc). 
Subject and task specific rubrics are provided to students for each IB summative task. 
Please contact your child’s teacher with any specific questions you may have regarding 
your child’s progress. You may also find a link for a full detailed explanation on the 
classroom website. 
 
 



 

 
Subject-specific objectives and subject criteria 

Below is an overview of the objectives for each subject in the MYP. The letters correspond to 
the given criteria as they also are found on the report cards.  
 

 A B C D 

Language and 
literature 

Analyzing Organizing Producing text Using language 

Language 
acquisition 

Listening Reading Speaking Writing 

Individuals and 
societies 

Knowing and 
understanding 

Investigating Communicating 
Thinking 
critically 

Integrated 
Sciences 

Knowing and 
understanding 

Inquiring and 
designing 

Processing and 
evaluating 

Reflecting on 
the impacts of 
science 

Mathematics 
Knowing and 
understanding 

Investigating 
patterns 

Communicating 

Applying 
mathematics in 
real-life 
contexts 

Arts  Investigating  Developing 
Creating or 
performing 

 Evaluating 

Physical and 
health education 

Knowing and 
understanding 

Planning for 
performances 

Applying and 
performing 

Reflecting and 
improving 
performance 

Design Inquiring and 
analyzing 

Developing 
ideas 

Creating the 
solution 

Evaluating 

MYP Projects Planning 
Applying 
skills 

Reflecting  

Interdisciplinary Evaluating Synthesizing Reflecting  

 
The charts below provide general level achievement descriptors used to assess students in summative 
assessment (end of unit test, project, presentation). Subject and task specific rubrics are provided to 
students for each IB summative task.  
 
Level Achievements 

Fails to meet 
any of the 
criteria levels 

Limited quality work, gaps in 
understanding concepts 

Acceptable quality 
work, basic 
understanding of 
concepts 

Good quality work, 
secure understanding 
of concepts 

High quality work, 
extensive 
understanding of 
concepts 

0 1-2 3-4 5-6 7-8 

 



 

 
Final MYP Subject Grade 
A final grade for each subject will be established at the end of the year based on the appropriate criteria 
rubrics per content area provided by the IB. They align with a scale so that a percentage grade can be 
given. See the table below and Example:  
 
MYP Final Grade Boundaries 
The final MYP grade for all subjects can be calculated from the scores in the individual 
subjects. Each subject has its own table of Grade Boundaries, showing how the level 
obtained (using all subject criteria A, B, C, and D) can be converted into an overall 
MYP level from 1 to 7. 
 

Produces 
work of very 

limited 
quality 

Produces 
work of 
limited 
quality 

Produces 
work of an 
acceptable 

quality 

Produces 
good quality 

work 

Produces 
generally 

high-quality 
work 

Produces 
high-quality, 
occasionally 
innovative 

work 

Produces 
high quality, 
frequently 
innovative 

work 

1 
 

0%-59% 

2 
 

60%-69% 

3 
 

70%-79% 

4 
 

80%-85% 

5 
 

86%-89% 

6 
 

90%-95% 

7 
 

96%-100% 

 
Grievances 

During the academic year problems and misunderstandings between students, parents, 
and teachers may arise. The best way to resolve these problems is to keep an open, yet 
orderly channel of communication between all parties. The following is a strategy that 
will allow an open channel of communication between parents and the staff of Union 
Day School. The following steps are critical in maintaining a sense of discipline. 

Step1: Begin with contacting your child’s teacher through an email or phone call to 
address any issue. After the initial contact if the issue is not resolved then go to step 
two.  

Step 2: Make an appointment with your child's teacher or team to discuss issues and 
concerns. Remember that teachers will not be able to have conferences and lengthy 
conversations in the classroom or in the hallway during class time. If you are not 
satisfied with the results from a teacher conference go to Step 3. 

Step 3: Contact the Executive Director  and request a conference between yourself, the 
teacher, and the Executive Director. The Executive Director will contact you with the 
conference time and location. Please allow 3-5 business days for a written response 
from the Executive Director unless it is an issue that threatens immediate safety, 
physical, mental, or emotional health or constitutes a criminal act. If you are not satisfied 



 

with the results of this conference go to step 4. 

Step 4: Fill out the conflict resolution form to request a meeting with the Board. Please 
include your concerns and the results from the previous meetings. Please allow 3-5 
business days for a written response from the school, notifying you of a hearing with the 
Board, unless it is an issue that threatens immediate safety, physical, mental, or 
emotional health or constitutes a criminal act. In this event, the appropriate authorities 
should be contacted along with the Board chair or vice chair. Once the Board has heard 
the complaint and investigated, a decision will be reached within 10 business days and 
all parties involved notified. In the event the authorities have not been notified and the 
Board of Directors determines there is an immediate threat to safety, physical, mental, 
or emotional health or constitutes a criminal act, the authorities will be immediately 
notified. The board will work with authorities to ensure future safety. The decision of the 
Board is final. 

In the event the grievant does not follow this process, the Board will direct them through 
the necessary steps of the grievance policy. The Board will not hear any grievant where 
legal action is directly threatened and/or the grievant has legal representation. 

 

Inclement Weather Delay or Closing 

The School will delay opening or close for inclement weather or the threat of inclement 
weather. This decision will be at the discretion of the Executive Director. The Executive 
Director may also delay opening or close for any other potential or immediate threat to 
students and staff. In the event that the school needs to close or delay opening, the 
Executive Director  shall contact families via school email, text messages, phone calls, 
local news media, and school website. 

 

Make-Up Work 

In case of excused absences, the teacher(s) will work with the returning student to 
schedule make-up work and test arrangements within five (5) school days from the 
return to school, within the quarter. 

 

Meals  

Union Day provides the option of hot meals through catered lunches from different 
vendors each day. Parents must purchase catered lunches in advance. All food for 
consumption in the classroom during authorized snack and lunch times are to be nut 
free/allergy free zones as determined by the school nurse. Students that do not wish to 



 

purchase lunch must bring their own from home. 

 

 

Off Campus Activities 

 The same Union Day School rules of behavior and discipline as well as the 
consequences already outlined under Disciplinary Action will apply to Union Day School 
students attending and participating in any off campus school sanctioned activities. 
Students who display any inappropriate behaviors as outlined will be subject to the 
outlined consequences and may result in suspension or expulsion. 

 

Out of School Suspension (OSS) and Restriction of Extracurricular Activities and  
Sports 
A student who receives an out-of-school suspension (OSS) due to a violation of school 
policy and/or rules will be ineligible to participate in extracurricular activities, field trips, 
or enrichment activities for the duration of the suspension and for an additional period of 
one month (30 calendar days) thereafter.  Students receiving OSS that are a member of 
a Union Day School athletic team, may be ineligible for participation for the remainder of 
the season, at the discretion of the administration.  Athletic fees will not be refunded.  
 

Parent Volunteers 

All volunteers must register as a volunteer by completing the Parent Volunteer 
Registration Form. All former and new volunteers must undergo a criminal background 
check in order to begin volunteer duties. All volunteers must sign in at the Office for 
each visit to the school and wear a volunteer badge. 

 

Pledge of Allegiance and Moment of Silence  

In accordance with NC GS 115C-47 (29)(29a), UDS will observe a moment of 
silence/quiet reflection at the beginning of each day. UDS will display the US and NC 
flags, in each classroom, when available, and require all to stand during the recitation of 
the Pledge of Allegiance daily. UDS will provide age appropriate instruction on the 
meaning and historical origins of the flag and Pledge of Allegiance. UDS will not compel 
any person to salute the flag, or recite the Pledge of Allegiance. However, standing is 
required. If flags are donated or otherwise available, flags shall be displayed in each 
classroom. 
 



 

 
Public Displays of Affection 
Students are expected to refrain from engaging in any form of  Public Displays of 
Affection* (PDA) on school property, including but not limited to kissing, hugging, holding 
hands, or other intimate displays. 
 
*Definition of Public Displays of Affection (PDA): PDA is defined as any behavior that is overtly 
affectionate, intimate, or romantic in nature, which is observable by others within the school 
community. 

 
 
 

Report Cards 

Report cards will be completed every 9 weeks for parents to review. Report cards are to 
be signed and returned in a timely manner. 

 

Retention/Promotion 

North Carolina public school students are assessed through end-of-grade (EOG/EOC) 
tests in reading and mathematics in grades 6-8; science assessments in grade 8. The 
EOC will be given in grades 8-12 and will determine the student’s promotion to the next 
level of the course.  

Starting the 2024-2025 school year, students in grades 6-8 must pass three out of the 
four core subjects—ELA, Math, Science, and Spanish—to be promoted. A student may 
be retained if their grade is below a 70% (yearly average) in core subjects or exceeds 
the maximum number of allowable absences (ten unexcused). Parents will be notified of 
possible retention by the end of March. The final decision for promotion will be made by 
the end of the school year. 

 
Parents may request a meeting with the school Executive Director, to discuss the 
recommendation for retention. Final decisions about student promotion are made by the 
school Executive Director under North Carolina public school law. 

 

Search and Seizure  

In order to protect the safety and welfare of students and school personnel, school 
authorities may conduct a reasonable search of a person and/or possessions, in 
accordance with students’ constitutional rights. Students may be subject to a search 



 

based upon a reasonable suspicion that the student has violated the law and/or school 
policy. 

 

Selling Items for Profit  

Students are not allowed to sell items at school such as candy, gum, games, toys, etc. 
All items intended for sale or sold for profit will be confiscated. The only exception to this 
expectation is the selling of goods for an approved school fundraiser in times that do not 
interfere with instruction. 

 

Sports Eligibility 

Middle school athletes must be eligible for promotion in order to participate in school 
sports.  High school athletes must hold a GPA of 2.5 or higher to be eligible for school 
sports.  Must follow local guidelines and athletic conference policies. 
 
 

Student Records  

Confidentiality of all student records is protected by the Family Educational Rights and 
Privacy Act (FERPA). Only authorized individuals, including parents/guardians and 
students eighteen and over, have access to these files. Union Day School cannot make 
available any student information to unauthorized persons. Parents may review their 
child’s academic record; however, parents are not allowed to remove them from school 
property. 

UDS employees with an educational purpose may have access to student records. 
Authorized government officials, state and local officials with authority to access student 
records, officials from other schools where the student has been or will be enrolled (with 
signed and dated parental consent) and proper authorities/persons during an 
emergency situation. 

The Executive Director or his/her designee will be responsible for compiling and 
maintaining each student’s official record. The record should include, but not be limited 
to: birth certificate, immunization record, state standardized test results, final report 
card, suspensions, expulsion, and attendance record. 

The School will permanently maintain official student records, including any Exceptional 
Children (EC) records. The Executive Director  will maintain these records in the school 
records room. The school records room will be held under lock and key, with the 
Executive Director  in sole possession of the key. 



 

 

 

Tardy 

If a student arrives after 8:00 a.m., the parent and student will need to go to the office to 
sign the student in and get an admittance slip to present to the teacher. Students need 
to be in the building in his/her assigned class seat no later than 8:00 a.m. All students 
who are tardy must be signed in by the parent or adult. Without the signature of a parent 
or adult, the child will be marked absent. An older school-aged child does not count as a 
responsible adult. 

 

 

Technology - Internet Safety Policy 

 Acceptable Use Policy 

The information technology resources of Union Day School are provided for the support 
of the educational and professional goals of the school. These resources include 
devices such as laptops, Chromebooks, software, email accounts, networks, and 
services. Access to these resources is a privilege and that privilege can be revoked if 
the user is found in violation of the acceptable use guidelines.  
 
Supervision and Monitoring  
School and network administrators and their authorized employees monitor the use of 
information technology resources to help ensure that users are secure and in conformity 
with this policy. Any device, including school owned or personal, connecting to the UDS 
wireless or wired network may be scanned to make sure it adheres to basic security 
standards. Users should have no expectation of privacy while using UDS email 
accounts, computers, other electronic devices, or wired and wireless data networks. 
Administrators reserve the right to examine, use, and disclose any data found on the 
school's information networks and on school owned devices in order to further the 
health, safety, discipline, or security of any student or other person, or to protect 
property. They may also use this information in disciplinary actions and will furnish 
evidence of crime to law enforcement.  
 
Damages  
The parents and/or guardians of any student agree to be responsible for and to 
reimburse UDS for any damage that their student may cause to information technology 
resources offered by UDS including any device, server, and/or network. This includes 



 

lost or stolen device(s). Union Day School makes no warranties of any kind, neither 
expressed nor implied, for the Internet access it is providing. UDS will not be 
responsible for any damages users suffer, including but not limited to loss of data 
resulting from delays or interruptions in service. UDS will not be responsible for the 
accuracy, nature, or quality of information stored on UDS devices, accounts, or servers; 
nor for the accuracy, nature, or quality of information gathered through UDS provided 
Internet access. UDS will not be responsible for personal property used to access LCS 
devices or networks or for UDS provided Internet access. UDS will not be responsible 
for unauthorized financial obligations resulting from UDS provided access to the 
Internet. Students must have a signed copy of the acceptable use policy on file before 
they can access these resources.  
 
Consequences for Breaches of the Acceptable Use Policy  
In the event a student breaches any part of the Acceptable Use Policy, there will be 
consequences imposed by the school, consistent with the Code of Conduct and UDS 
policies. Each situation will be considered independently. Users found violating the law 
while using UDS technology resources will be turned over to law enforcement 
 
AUP Expectations for Students: 
● Will not share personal, identifiable information, (i.e. school name, location, etc.) and 
will respect the privacy of others.  
● Will responsibly use the resources provided. UDS technology resources should be 
used for educational purposes. Students must not waste or abuse school resources 
through unauthorized system use (e.g. playing online games, downloading music, 
watching noneducational videos, etc.).  
● Will comply with all state, federal and local laws, including, but not limited to, copyright 
laws and laws prohibiting harassment by computer.  
● Will not interfere with others' work or with the performance of the computers, both 
hardware and software. This includes, but is not limited to, the following: attempting to 
illicitly obtain or use passwords or screen names, entering closed areas of the network, 
introducing computer viruses or committing acts of vandalism, and/or any attempt to 
harm or destroy data of another user.  
● Are expected to be respectful and professional while using UDS technology 
resources.  
● Are responsible for all activities under their UDS issued email and/or computer 
account. 
 ● Will charge their UDS issued device over night  if applicable.  
● Will bring their device to school every day  if applicable.  



 

● Will protect the UDS issued devices from damage and theft. Required precautions 
include the use of the protective case when transporting devices at all times.  if 
applicable  
● Are not permitted to take, transmit or post photographic images/videos of any person 
on campus on public and/or social networking sites unless done as part of an 
authorized assignment by a teacher and permission of any/all individuals involved.  
● Understand the User Agreements, including Acceptable Use Policy (AUP), and 
building specific student rules.  
 
Parents or guardians:  
● Are encouraged to monitor student Internet and social media website use at home  
● Are responsible to pay the full repair/replacement cost of any UDS issued device that 
has been damaged by their student, or that was lost or stolen while in their care. 
Technology Fee  

A $30.00 annual technology fee will be collected for every student in Grades K-12. This 
fee will cover licensures, infrastructure, etc. The School may waive this fee in the event 
of financial hardship. 

 

Telephone Use  

The Union Day School telephone is for business and emergency use only. Students will 
not be allowed to make routine calls from school at any point in the school day. 
Obviously, emergency use is unquestioned, but you are asked to make travel and after- 
school plans ahead of time so we don’t tie up the school telephone. 

 

Testing  

All children in grades 6-8 will participate in grade appropriate state required End-of- 
Grade testing. All state standardized testing materials will be held under lock and key in 
the student records room, with only the Executive Director possessing the key. 

 

Textbook Fees 

Students will be held accountable for the condition of textbooks and materials they are 
assigned. If they are lost, damaged, or rendered unusable, parents will be required to 
reimburse the school for the cost of the book, plus shipping. 

 

Transportation 



 

Union Day School will provide limited transportation to and from school using cluster 
stops.  

 

Solicitations 

All solicitations are prohibited without the permission of the administration. This includes 
the selling of tickets, candy, the distribution of political materials, the circulation of 
petitions, etc. 

 

Visitors/Volunteers  

Due to the nature of their assignments in working directly with our students, volunteers 
may be asked to review and sign a confidentiality policy and subject to a background 
check. Visitors and volunteers are subject to the same expectations of the conduct as 
outlined for students in the Parent and Student handbook. The following are guidelines 
for all staff to follow in relation to visitors and volunteers. 

The School is authorized to ban/restrict any person the administration deems as a 
threat to the welfare of the children and the safety of the faculty. We are charged to 
place the security and safety of the children and employees as our highest priority. All 
visitors and volunteers must report to the administration building prior to going to the 
classrooms and receive a pass. It is the responsibility of the teacher or assistant to stop 

anyone on campus who does not have a visitor’s pass and directs them to go to the 
administration office and get one prior to allowing them into the classroom. 

 

Student Code of Conduct 

 

Discipline and self-control are essential to the academic and social success of each 
child. Union Day School is committed to helping children develop as productive citizens 
who demonstrate self-discipline, sound moral character, and respect for our community 
of unique individuals. Teachers will communicate their discipline and positive behavior 
plan with families during Back to School Night. Support from the behavior interventionist 
will be determined on an as-needed basis. 

The purpose of the discipline and positive behavior policy is to ensure a safe, positive, 
learning environment in the school while taking into consideration the behavioral 
development of the students. For this reason, the aim of disciplinary measures, positive 
behavior, and support interventions is to correct the students and help them learn from 



 

their mistakes, except in cases where the behavior is so severe that it puts the safety or 
integrity of the school in jeopardy. 

● In most cases, the appropriate faculty members within the classroom setting will 
handle situations requiring discipline immediately and effectively. In some 
circumstances, either due to the severity or repetitive nature of the offense, intervention 
by the Executive Director is warranted. 

● In any action requiring suspension, the Executive Director will notify the parent or 
guardian immediately. Appeals for a suspension lasting less than ten days goes to the 
Executive Director. Appeals lasting more than 10 days should go to the Executive 
Director and then to the BoD if not resolved with the Executive Director.” (Parents are 
not allowed to appeal to the BoD any suspension lasting less than 10 days) 

● Appeals with regards to an expulsion should be formally directed in writing to the 
Union Day School Board of Directors or its designee within two (2) days of the student’s 
dismissal. The suspension will remain in place until the Board meets and reviews the 
appeal. 

Level One Violations: Less serious violations that will be handled by the classroom 
teacher or a faculty member responsible for student supervision. The attending faculty 
member may bring these situations to the attention of the Executive Director or teacher 
if further disciplinary action is 

warranted, or if these actions are repeated. When teachers feel it is necessary to inform 
parents of a level one violation, it will be communicated in a timely manner. 

Level One Violations: 

● Inappropriate and offensive gestures 

● Classroom Disruption 

● Defiant behavior 

● Disrespect/Noncompliance 

● Horseplay or roughhousing 

● Refusal to complete assignments 

The Executive Director will handle level two and three violations. The Executive Director 
will conduct a mandatory parent conference (in-person or via phone) and may develop a 
positive behavior support intervention based on discipline referral. Students will be 
removed from the classroom and parents will be required to pick up students for any of 
the level two or level three infractions listed below. 

Level Two Violations: 



 

Level two violations may result in suspension of one to three days at the discretion of 
the Executive Director. Any incident involving fighting and weapons will be a minimum of 
three days suspension. 

● Harassment, Intimidation or Bullying 

● Aggressive behavior including but not limited to kicking, hitting, spitting, throwing 
objects at other students and shoving 

● Physical violence/fighting 

● Three repeated level one violations 

● Threat to another student (verbal, written, digital, or hand gestures) 

● Gross defiance 

● Use of profane language 

● Threats towards staff or other adult (verbal or written) 

● Academic dishonesty 

● Destruction of property 

● Theft 

● Gestures involving weapons 

● Possession of tobacco/related products  

 

Level Three Violations: 

Level three violations are those that are serious enough to require suspension or 
expulsion. Any of these violations may result in a five to seven day suspension or 
expulsion from Union Day School at the discretion of the Executive Director. 

● A second level two violation 

● Physical assault or harm to staff or other adult 

● Possession of a weapon or any object being used as a weapon 

● Fighting that results in physical harm or injury 

● Possession of illegal or controlled substances 

Student Code of Conduct Students will: 

1. Maintain the safety of oneself or others through appropriate behavior.  

2. Use appropriate respectful language or gestures towards other students and/or 
adults. 



 

3. Display kind and pleasant behaviors towards others  

4. Promote and engage in a drug free and smoke free school environment/community 
while on campus and attending off campus events (as defined in NCGS 14-269).  

5. Promote and engage in a zero tolerance for weapons (as defined in NCGS 14-269) or 
powerful explosives as defined in G.S. 14-284.1 on campus or while attending 
off-campus events.  

6. Will model good choices to avoid physical aggression and inappropriate physical 
contact.  

7. Appropriately use school or personal property of others.  

8. Will engage in anti-harassment, intimidation, and bullying as defined by NC GS 
115C-407.15  

9. Will remain on school grounds under the care and direction of the assigned 
staff/faculty member except with expressed formal written permission from parent to 
teacher and Executive Director. Being outside the boundaries of the school campus will 
be construed as leaving school grounds.  

10. Exercise digital citizenship  

11. Help maintain a clean eco-friendly school by recycling when possible, cleaning up 
litter, report school property damage such as broken bathroom fixtures and writing on 
walls, and reporting damage to school materials.  

12. Remain in Dress Code 

 

Assault on UDS Faculty or Staff 

Any student found to have committed an assault on a UDS faculty or staff member will 
be subject to an automatic ten (10) day suspension from school. This suspension is 
non-negotiable and will be enforced immediately upon confirmation of the incident. 

In the event of further infractions involving assault on a faculty or staff member, the 
student will be subject to a long-term suspension. The duration of the long-term 
suspension will be no less than thirty (30) days and may extend up to the conclusion of 
the school year, depending on the severity of the incident and the student's prior 
disciplinary record and will be determined by the Executive Director.  



 

 Definition of Assault - For the purposes of this policy, assault is defined as any 
physical act of aggression, including but not limited to hitting, kicking, or any other form 
of physical contact intended to cause harm or injury. 
 
 
 

Disciplinary Consequences for Violation of the Student Code of Conduct 

Level three disciplinary actions could be implemented for acts listed in this section and 
related to school activities which occur at any time, including (but not limited to) any of 
the following: while on school grounds, while going to or coming from school, during the 
lunch period whether 

on or off campus, during, or while going to or coming from, a school sponsored activity, 
the school bus. 

 

Definitions of Disciplinary Measures 

Short-Term Suspension: suspension from school, school activities and school grounds 
for a period of up to ten (10) school days. 

 Long-Term Suspension: suspension from school, school activities and school grounds 
for more than ten (10) school days, but less than exclusion.  

Exclusion: Permanent suspension and exclusion from school, school activities and 
school grounds. 

Automatic Suspension or Possible Exclusion if Behavior is Repeated or if the 
Behavior is of a Severe Nature: 

Committing repeated Class I and/or Class II offenses  

 Knowingly trafficking, possessing and/or using tobacco products on school 
property or at a school-sponsored event   

Stealing or possessing stolen property   

Threatening to physically harm or attack another student, staff member or adult 
on school property or at a school-sponsored event   

Physically striking or attacking a student, staff member or adult whether as an 
individual act or with the assistance of others   

Possessing, handling, transferring or bringing a weapon or ammunition (including 
a toy weapon; example – toy gun, toy knife) on school property or at a 
school-sponsored event 



 

 

***In order to support the Student Code of Conduct, every Union Day student will uphold 
the Union Day School Honor Code 

 

UDS Expulsion Policy 

In accordance with G.S. 115C-390.11, Union Day School may expel any student who is 
14 years of age or older if the student’s continued presence in school constitutes a clear 
threat to the safety of other students or school staff. Expulsion is a serious disciplinary 
consequence and shall be used only when other interventions and disciplinary 
measures have been considered and determined to be inappropriate given the severity 
of the threat. 

Determination of Clear Threat 

The determination of whether a student presents a clear threat to the safety of others 
shall be based on: 

●​ A comprehensive review of the student's behavior and disciplinary history. 

●​ Any threats, violence, or physical harm directed at others.​
 

●​ Possession or use of weapons or dangerous instruments.​
 

●​ Involvement in criminal activity on or off school grounds that impacts the school 
community.​
 

●​ Consultation with law enforcement, school counselors, and administrators as 
appropriate.​
 

A threat must be both serious and substantiated, not speculative or based solely on 
rumor. 

Due Process and Hearing Procedures 

Prior to expulsion, the following procedures shall be observed: 

1.​ Written Notice: The parent or guardian shall be provided written notice that 
discloses: (i) the intent to expel, (ii) the grounds for expulsion (including a 
description of the incident and the Student Code of Conduct provision that was 



 

violated), (iii) the process for requesting a hearing, (iv) the right to be represented 
by an attorney or advocate at the hearing, (v) the right to obtain the student’s 
records prior to the hearing, (vi) the evidence supporting the determination of a 
clear threat, and (vii) UDS’s policy on expungement.​
 

2.​ Hearing: The student and parent/guardian shall have the right to a hearing 
before the Head of School or designee to contest the proposed expulsion, as well 
as the right to have an attorney or student advocate at the hearing on the 
student’s behalf.  The hearing shall include:​
 

○​ The right to review any evidence of the incident giving rise to the 
recommendation for expulsion prior to the hearing. 
 

○​ The opportunity to be heard, question witnesses (including your own), and 
present evidence.​
 

○​ The right to record the hearing, consistent with FERPA considerations. 
 

○​ The right to be represented by an advocate or legal counsel.​
 

○​ A written decision within five (5) school days of the hearing.​
 

3.​ Appeal: The parent/guardian may appeal the decision to the Union Day School 
Board of Directors within ten (10) days of receiving the expulsion decision. The 
Board’s decision shall be final.​
 

Students with Disabilities 

Union Day School complies with all federal and state laws and regulations regarding the 
discipline of students with disabilities, including the Individuals with Disabilities 
Education Act (IDEA) and Section 504 of the Rehabilitation Act of 1973. 

If a student with a disability is recommended for expulsion, the following additional steps 
shall be taken: 

1.​ Manifestation Determination Review (MDR): Prior to any expulsion or change 
in placement exceeding 10 consecutive school days, the school will convene a 
meeting of the student’s IEP or 504 team to determine whether the conduct in 



 

question was a manifestation of the student’s disability.​
 

2.​ Manifestation Found:​
 

○​ If the behavior is determined to be a manifestation of the disability, the 
student may not be expelled.​
 

○​ The IEP/504 team will review and revise the student’s plan as needed and 
implement behavior interventions or modifications.​
 

3.​ Manifestation Not Found:​
 

○​ If the behavior is not a manifestation of the student’s disability, the school 
may proceed with expulsion under this policy.​
 

○​ The school must still provide the student with educational services as 
required by federal law to enable progress in the general curriculum and 
toward IEP goals.​
 

4.​ Interim Alternative Educational Setting (IAES): If the offense involves 
weapons, illegal drugs, or serious bodily injury, the school may place the student 
in an IAES for up to 45 school days, regardless of whether the behavior is a 
manifestation.  “Serious bodily injury” means: substantial risk of death, or 
extreme physical pain, or protracted and obvious disfigurement, or protracted 
loss or impairment of the function of a bodily member, organ, or mental faculty.​
 

Recordkeeping and Reporting 

All expulsion decisions shall be documented, and data shall be reported to the North 
Carolina Department of Public Instruction as required. Documentation shall include the 
rationale for expulsion, the student's age, and a record of all due process procedures 
followed. 

 

 

 



 

 

 

 

UNION DAY SCHOOL HONOR CODE 
  
The basis of the Union Day Honor Code is to promote an environment of mutual 
trust and respect. We believe that students should uphold the principles of truth, 
honor, and integrity in all of their academic, athletic, and social pursuits, both 
within the school environment and greater community. This belief is rooted in the 
philosophy that every student is a responsible individual with an inherent desire 
to be an honorable person. This responsibility includes a student’s duty to 
oneself and others to sustain a system of moral values, even in the face of 
adversity, demonstrating a sign of true leadership.  These basic tenets, when 
followed with sincerity and integrity, prepare each student for the demands and 
challenges placed upon them in today’s society. 
 
 6th-12th grade students are required to sign their copy of the code. 
 
Academic Expectations for Grades 6-12 

●​ Attend school regularly, be on time, and be present 
●​ Enter school with a positive attitude 
●​ Follow established dress code. 
●​ Put forth your best effort each day. 
●​ At all times, demonstrate respect for adults and peers inside and outside the 

classroom. 
●​ Be polite using good manners and respectful language to all. 
●​ Complete all assigned homework and avoid having others do the work for you, 

both in and out of the classroom. 
●​ Will not engage in any type of dishonest behavior in test taking situations 
●​ Work cooperatively with others. 
●​ Will not engage in any type of bullying behavior. 
●​ Will demonstrate kindness towards others through words and actions. 
●​ Show appreciation for the academic efforts of those peers whose learning is 

different from your own. 
●​ Ask for adult support and guidance when disagreements occur between your and 

a peer(s). 



 

●​ Show good sportsmanship (fairness, respect, and graciousness) when engaged 
in or watching sporting activities, during and after school. 

●​ Do not make false statements about adults or peers. 
●​ Will not damage, deface, destroy or vandalize school property. 
●​ Will promote and engage in a drug free and smoke free school 

environment/community while on campus and attending off campus events. 
●​ Will not bring any type of weapon to school. 
●​ Will not take things that belong to others. 
●​ Exercise digital citizenship across environments. 
●​ Accept mistakes as a way to learn and grow. 

 
Hallway Expectations for Grades 6-12 

●​ Walk to the right side of the hall and facing forward. 
●​ Speak quietly as others are engaged in learning. 
●​ Keep hands, feet, and body parts to yourself. 
●​ Walk at all times in the hallways. 
●​ Stay with class until reaching destination. 
●​ When given permission to individually leave the class, return promptly after 

task/activity is completed. 
  
Playground Expectations for Grades 6-12 

●​ Respect students’ rights and play safely. 
●​ Listen carefully for the teacher’s directions and or signals for line-up. 
●​ Only use equipment provided by the teacher. 
●​ Share equipment with fellow classmates. 
●​ Stay in your assigned area. 
●​ Engage in positive play behaviors and show a willingness to include peers in 

group-based activities.  Avoid name calling, arguing, and physical fighting. 
●​ Keep hands, feet, and body parts to yourself. 
●​ Follow playground entry and exit procedures. 

  
Bathroom Expectations for Grades 6-12 

●​ Use the facility for the purpose of taking care of personal needs. 
●​ Respect the privacy and property of others. 
●​ No boisterous behavior and keep hands, feet, and body parts to yourself. 
●​ No lengthy verbal exchanges with others who are using the facility. 
●​ Wash hands before leaving the bathroom. 
●​ Throw used items in the proper place. 



 

●​ Promptly return to the assigned classroom following bathroom break, applying 
Hallway Expectations. 

●​ Inform adults the bathroom facility is in need of cleanup. 
  
Weapons and Dangerous Objects 
Possession of a defined weapon, an object intended to be used as a weapon, or hand 
gestures imitating a weapon will not be tolerated. Possession of a weapon will result in 
disciplinary action -- home suspension or expulsion. Possession of fireworks and 
explosives or the use of these items will also result in-home suspension or expulsion. 

Willful Disobedience  

Willful disobedience is the intentional defiance of teachers and/or staff. Such action may 
not be exhibited while coming to and from school, on the bus, during the normal school 
day or on field trips. For the safety of the student and other students and the 
establishment of a nurturing learning environment, respect for faculty, staff, and parents 
is necessary. All students will come to understand this policy. It may take more time, 
patience and understanding to illuminate the younger children; however, student safety 
and a positive educational environment must be maintained. Therefore, timeout, work 
details, and on campus suspension may be employed. Every attempt will be made to 
correct the inappropriate behavior before actions of suspension and expulsion are 
considered. 

Administration of Medications 

 The administration of medication to students by designated staff members will be 
permitted only when proper and current written authorization is received from the 
student’s parent or guardian with a prescription from a physician. Instructions for such 
administration of any medications must be provided by the physician and must be in the 
original prescribed container. Over the counter medication will not be given without 
being prescribed by a physician. Absences of Policy and Compliance with Laws 
Absence of Policy 

When a situation arises for which there is no policy, the North Carolina attendance 
codes and Board policy will be referenced by the Executive Director, acting in a manner 
he/she believes best serves the School. The Executive Director will notify the Board 
promptly of the action taken and if necessary, recommend changes to Board policy. 

Adopted October 5, 2017 

 

Disciplinary Consequences for Violation of the Student Code of Conduct 

Level three disciplinary actions could be implemented for acts listed in this section and 



 

related to school activities which occur at any time, including (but not limited to) any of 
the following: while on school grounds, while going to or coming from school, during the 
lunch period whether on or off campus, during, or while going to or coming from, a 
school sponsored activity. 

Act of Violence 

• Fighting and threats of fighting will not be tolerated by Union Day School. This 
behavior is considered one of the most severe infringements on the rights of others. It is 
also a direct attack on the educational process. Acts of violence, whether directed at 
another student, teacher or adult will carry a severe penalty. Possible disciplinary 
actions: On-campus suspension, home suspension or expulsion. Flagrant or repeat 
offenses may result in a maximum consequence of expulsion. 

• Threatening to cause physical harm detracts from the educational setting and places 
students in fear. Thus, depending on the severity of these actions, the following 
disciplinary actions may result: On-campus suspension, work details, home suspension 
or recommendation for expulsion. 

Weapons and Dangerous Objects 

• Possession of a defined weapon or an object intended to be used as a weapon will not 
be tolerated. Possession of a weapon will result in disciplinary action -- home 
suspension or expulsion. 

• Possession of fireworks and explosives or the use of these items will also result 
in-home suspension or expulsion. 

Tobacco, Drugs, and Alcohol Union Day School is a tobacco, drug, and alcohol-free 
campus. Any possession or use of these substances is strictly prohibited. Offenses of 
the rule may result in suspension or expulsion. This rule, as all school rules apply for 
after school events and school trips. Possession of these substances with the intent to 
distribute or sell will result in expulsion. The sale of look-alike drugs will result in 
suspension for the first offense and expulsion for any subsequent offense. Drug 
paraphernalia, whether possessed for use or with the intent to sell or distribute, will be 
seen as an attempt to promote the distribution and use of illegal drugs and will result in 
suspension or expulsion and notice to proper authorities. 

Stealing, Robbery, or Extortion: These offenses will result in on-campus suspension, 
home suspension or expulsion. The severity of the crime and the number of offenses 
will dictate the punishment. 

Damage to Property: 

Caused or attempted to cause damage to school property will result in the replacement 
of the damaged property by the student. The parent or guardian will also be held 



 

responsible for the replacement of the damaged property. Severe cases of damaging, 
defacing or mutilating school property such as arson, damage to windows, playground 
equipment, computers, etc. may result in the suspension or expulsion and notification to 
the proper authorities. 

Obscene Acts, Demeaning Statements and Vulgarity: These acts will be construed as 
an attack on the rights and privileges of other students who are attempting to receive an 
education and the rights of teachers to teach. Therefore, the attempt or act of projecting 
the above named actions whether on clothes, written, verbal or through gestures is in 
violation of school policy. The resulting disciplinary action will require: changing 
offensive clothing, suspension, expulsion or a combination of any of these actions. 

Willful Disobedience Willful disobedience is the intentional defiance of teachers and/or 
staff. Such action may be exhibited while coming to and from school, on the bus, during 
the normal school day or on field trips. For the safety of the student and other students 
and the establishment of a nurturing learning environment, respect for faculty, staff, and 
parents is necessary. All students will come to understand this policy. It may take more 
time, patience and understanding to illuminate the younger children; however, student 
safety and a positive educational environment must be maintained. Therefore, timeout, 
work details, and on campus suspension may be employed. Every attempt will be made 
to correct the inappropriate behavior before actions of suspension and expulsion are 
considered. 

Sexual Harassment Prohibited sexual harassment includes, but is not limited to 
unwelcome sexual advances, request for sexual favors, and other verbal, visual or 
physical conduct of a sexual nature. Submission to the conduct is explicitly or implicitly 
made a term or condition of an individual's employment, academic status or progress. 
Submission to or rejection of the conduct by an individual is used as the basis for 
academic or employment decisions affecting the individual. The conduct has the 
purpose or effect of having a negative impact on the individual's academic or work 
performance, or of creating an intimidating, hostile or offensive educational or work 
environment and submission to or rejection of the conduct by the individual is used as 
the basis for any decision affecting the individual regarding benefits and services, 
honors, programs, or activities at or through the school. 

Other types of conduct that are prohibited and may constitute sexual harassment 
include: 

• Unwelcome leering, sexual flirtations or propositions 

• Unwelcome sexual slurs, epithets, verbal abuse, derogatory comments or sexually 
degrading descriptions 



 

• Graphic verbal comments about an individual's body, or overly personal conversation 

• Sexual jokes, stories, drawings, pictures or gestures 

• Spreading sexual rumors 

• Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

• Touching an individual's body or clothes in a sexual way 

• Purposefully limiting a student's access to educational tools 

• Cornering or blocking of normal movements 

• Displaying sexually suggestive objects in the educational environment; and 

• Any act of retaliation against an individual who reports a violation of the school's 
sexual harassment policy or who participates in the investigation of a sexual harassment 
complaint. 

Other Harassment Intentionally engaging in harassment, threats or intimidation against 
a student or group of students when the harassment is severe and pervasive and 
disrupts classes or creates disorder or an intimidating or hostile educational 
environment will not be tolerated. Appeal Procedures: Appeals with regards to an 
expulsion should be formally directed in writing to the Union Day School Board of 
Directors or its designee within two (2) days of the student’s dismissal. The suspension 
will remain in place until the Board meets and reviews the appeal. 

The identity of the students other than the student appealing the suspension shall be 
protected to the extent required by the Family Education Rights and Privacy Act 
(FERPA). There are two levels to the appeals process to the long term suspensions and 
expulsions. 

School-Level Disciplinary Hearings: held at the school and chaired by the appointed 
student due process officer. Administrative-Level Appeals: written appeals and 
school-level hearing materials reviewed by the PExecutive Director. Board-Level Appeal 
Hearings: held at special board meetings. 

  

 

Bus Transportation Rules & Policies 

Daily Riding Policy ( aka “Three Day Rule”): 



 

​ Students must ride the bus a minimum of three days a week in order to 
retain their seat on the bus.  Due to the high demand of buses, this rule will be 
strictly enforced beginning day three of school.  You will receive one warning that 
your child has not ridden the bus two days in a school week.  The next time your 
child(ren) is absent from the bus violating the Three Day Rule, they will forfeit 
their bus seat and be added to the bus waitlist.  Missing the bus will contribute to 
absences. Lawful absences (e.g. sick, death in the family, etc)  will not constitute 
a Three Day Rule violation.   

         ​ If all students and parents adhere to the following practices, they will enjoy a safe 
ride and an on time bus to and from school/home and school events.  

Waiting At the Bus Stop  

●​ Students should arrive at the bus and be ready to board the bus 10 
minutes before the scheduled arrival time. Parents are responsible for 
children while waiting for the bus. Union Day School accepts no 
responsibility whatsoever. 

●​ When waiting for the bus, wait in a safe area.  
●​ Never wait or play in the street.  
●​ Students should wait 12 feet from where the bus will stop. Once the bus is 

stopped, wait until the entrance door is open before approaching the bus 
or standing to exit the bus.  

●​ No pushing or shoving or touching friends is allowed at the bus stop and 
when entering or exiting the bus.  

●​ Vehicles must not park where the bus parks./stops or exits. 
●​ If students exhibit inappropriate behavior at the bus stop or on the bus, the 

school may issue a referral.  

Bus Riding Rules  

●​ Students must enter and exit the bus in an orderly manner or as directed 
by the driver.  

●​ Drivers may assign seats.  
●​ Students are expected to remain seated. Students must face forward with 

their backs against the backrest, legs/feet/arms/hands and other objects to 
remain out of the aisle of the bus and inside the bus.  

●​ Students can only enter and exit the bus through the front door unless 
otherwise directed by the driver.  

●​ Smoking, lighting matches, fighting, pushing, abusive language, 
inappropriate words/gestures, bad language, and excessive noise are not 
permitted on the bus. All Union Day student conduct rules shall be 
observed. 

●​ Littering, tampering with property/equipment and damaging  property are 
not permitted on the bus. Students/parents/guardians will be held 



 

responsible for any damage.  
●​ Animals of any kind (including reptiles and insects), glass containers, 

weapons, drugs and hazardous objects are not allowed on the bus unless 
required by law..  

●​ No eating or drinking or chewing gum is permitted on the bus or while 
waiting for the bus.  

●​ All school rules and policies apply while present at a bus stop and while 
on the bus. 

Bus Discipline Referrals  
The bus driver will issue a discipline referral for misbehavior at the bus stop or on the 
bus.  

●​ 1st Referral Warning Executive Director or Assistant Executive Director 
contacts parent 

●​ 2nd Referral 1-day Bus Suspension (Parent conference)    
●​ 3rd Referral Suspension for the balance of the school year  

 
Depending on the circumstances and extent of the misbehavior, a child’s bus privilege 
may be revoked sooner than 3 referrals. A Child may also be subject to additional 
School discipline based on the decision of the Executive Director.  Parents/Guardians 
WILL BE charged for the cost of any willful student damage to the bus or its equipment.  
 

 

Student Health and Wellness 

 

Administration of Medications 

 The administration of medication to students by designated staff members will be 
permitted only when proper written authorization is received from the student’s parent or 
guardian with a prescription from a physician. Instructions for such administration of any 
medications must be provided by the physician and must be in the original prescribed 
container. Over the counter medication will not be given without being prescribed by a 
physician. 

 

Communicable Diseases and General Illnesses  

Students with the following symptoms should not come to school until he/she is 
symptom free for 24 hours. 

• Fever -with a fever of 100 degrees or higher 



 

• Diarrhea 

• Vomiting 

To protect the school population, students with diseases that are easily spread must be 
kept at home until treatment renders the students non-contagious. 

• Pink Eye (Conjunctivitis): Student may return to school with a doctor’s note, or after 
24 hours after antibiotic treatment has started, or when the eye is no longer red and 
swollen and discharge and itching has stopped. 

• Ringworm: Student may return to school after-treatment has begun. Placing patches 
and bandages over infected areas is not acceptable treatment. 

• Chickenpox: Children may return to school after all lesions are crusted. 

• Head Lice: Children may return to school when the head lice eggs are absent. 

Students that become ill or injured while at school will generally be sent to the office for 
evaluation and treatment. The school will treat minor injuries and determine if the 
student is okay to return to class or if a parent/guardian needs to pick up the student. 
Parents will be notified of all significant injury, accident or illness occurring during school 
hours or while on a school sponsored field trip. 

 

Emergency Epinephrine  

In accordance with NC GS 115C-375.2A, UDS will supply emergency epinephrine 
auto-injectors on school property for use by trained school staff to provide emergency 
medical aid to persons suffering from an anaphylactic reaction. The School shall store in 
a secure but easily accessible location, a minimum of one epinephrine auto-injector for 
use in different areas of the school, such as the school office, school cafeteria, or the 
school gymnasium. The Executive Director  shall designate one or more staff members 
to receive initial training and annual retraining on the storage and emergency use of an 
epinephrine auto-injector. The Executive Director l will collaborate with appropriate staff 
to develop an emergency action plan for the use of the epinephrine auto-injector. The 
plan shall include: storage procedures, symptoms of anaphylaxis, emergency follow up 
procedures (calling emergency personnel and student’s parent), and instructions and 
certification in cardiopulmonary resuscitation (CPR). A supply of emergency 
epinephrine auto-injectors provided in accordance with this NC GS 115C-375.2A shall 
not be used as a medication supply for students known to have a medical condition 
requiring the availability or use of an epinephrine auto-injector. Those students may be 
authorized to possess and self-administer their asthma medication on school property 
under NC GS 115C-375.2. 



 

 

Immunizations 

 No student will be allowed to attend school without a certificate of immunization. 
Parents will be notified the first day a child attends school without an immunization 
record. The parent will then have thirty (30) days to immunize the student and provide 
the School with the current immunization record. An extension to the thirty days will only 
be given if a physician verifies a need. If the parent does not supply the School with the 
immunization record by the end of the thirty days or extension, the Student will be 
suspended until the vaccinations are current. 

The School will retain all immunization records in a separate file for each student. The 
School will allow for inspection of these records by county and/or state health officials, 
without notification to parents. In accordance with G.S. 130A-155(c) and G.S. 130A- 440 
the School will file an immunization report, within sixty (60) days, of the start of school, 
each year. 

Note: As part of the transfer of records, the School will transfer immunization records 
when a student transfers to another school. 

 

Student Diabetes Plans  

UDS will implement rules and procedures for students with diabetes that are in 
accordance with NC Board of Education requirements under GS 115C-12(31) and GS 
115C-375.3. The School will provide general diabetic training to all faculty and staff. Two 
staff members will receive more intensive training. A written diabetic care plan will be 
created with the student’s: parent(s)/guardian, physician, classroom teacher, student (if 
appropriate) and other appropriate school staff. The Board will report to the State Board 
of Education annually, the number of students on a diabetes plan and the School’s 
compliance with state law. 

Yearly Information for Parents and Students 

• Meningococcal meningitis, influenza and their vaccines-information concerning 
the causes, symptoms and spread will be provided to parents at the beginning of each 
school year. The School will also provide parents with places they may obtain additional 
information and vaccinations. 

• Cervical dysplasia, cervical cancer, human papillomavirus, and their vaccines - 
information concerning causes, symptoms, transmission, the benefits and possible side 
effects of their vaccines will be provided to parents of students in fifth through twelfth 
grade, at the beginning of each school year. The School will also provide parents with 
places they may obtain additional information and vaccinations. (Applicable to grades 



 

five through 12) 

• Lawful abandonment of a child- Students in fifth through twelfth grade will 
receive information about how a parent may lawfully abandon a newborn with a 
responsible adult, in accordance with NC GS 7B-500(b) (d). 

• Preventable risk information for preterm birth in later pregnancies, including, but 
not limited to use of illegal drugs, alcohol consumption during pregnancy, smoking while 
pregnant, induced abortion, and insufficient prenatal care. (Applicable to grades seven 
through 12) 

 

 

 

 

 

 

 

 

 

Absences of Policy and Compliance with Laws 

Absence of Policy 

When a situation arises for which there is no policy, the Executive Director may exercise 
his/her discretion, acting in a manner he/she believes best serves the School. The 
Executive Director will notify the Board promptly of the action taken and if necessary, 
recommend changes to Board policy. 

Compliance with Other Laws 

The school shall comply with all applicable federal laws and regulations, including, but 
not limited to such laws and regulations governing employment, environment, 
disabilities, civil rights, children with special needs, transportation, and student records. 
The School shall comply with all applicable health and safety laws and regulations, 
whether federal, state, or local. 

 



 

          

International Baccalaureate Policies  

 

●​ Academic Integrity Policy 
●​ Language Policy 
●​ Assessment Policy 
●​ Special Education and Inclusion Policy 
●​ Admissions Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://docs.google.com/document/d/1jqmAlGMFeT2nYv7twGdk_ThUy-7mY2eT/edit?usp=sharing&ouid=100642069518328173819&rtpof=true&sd=true
https://docs.google.com/document/d/1yj4W5PxLNeYyN3ynRO2ev4Eod8TMpc21/edit?usp=sharing&ouid=100642069518328173819&rtpof=true&sd=true
https://docs.google.com/document/d/1Zo81XzmWdTZ0_boLR8rXHNYurTyyfKMQ/edit?usp=sharing&ouid=100642069518328173819&rtpof=true&sd=true
https://docs.google.com/document/d/1JMICCkBH7NrSH2E_meFpe2y6YDVWOt-Z/edit?usp=sharing&ouid=100642069518328173819&rtpof=true&sd=true
https://docs.google.com/document/d/1mElwR4Md0JLPWdz62b5asewoLQ-RETTQ/edit?usp=sharing&ouid=100642069518328173819&rtpof=true&sd=true


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FERPA (Family Education Rights and Privacy Act) Notification 

Parent Consent 

According to the Federal Family Educational Rights and Privacy Act of 1974 (FERPA), 
directory information about students may be released by Union Day School without 
parental consent, provided annual notification has been given and the school does not 
have on file written denial to release directory information. 

The primary purpose of directory information is to allow UDS to include this type of 
information from your child’s education records in certain school publications. Examples 
of general directory information are: 

• Student’s - name, address, telephone number, email address 

• membership in UDS activities/clubs and sports 

• attendance/enrollment status 

 

 

Directory Information Consent: (select one of the options below - these option will 



 

be available for consent through our online school registration 

This information will be made available to qualified agencies upon request. Qualified 
agencies include, but are not limited to law enforcement, public health agencies and 
trained medical personnel. In addition, two federal laws require schools receiving federal 
funding to provide military recruiters, upon request, with the following 
information−names, addresses, and telephone listings−unless parents have advised 
UDS that they do not want their student’s information disclosed without prior, written 
consent. 

______ I allow UDS to release directory information on my child. I understand that 
directory information includes, but is not limited to, all of the examples listed above. 

______I do not allow UDS to release directory information on my child. I understand 
that directory information includes, but is not limited to, all of the examples listed above. 

 

Photo Release Form 

Photo Consent: (select one of the options below) 

During the school year, Union Day School or school representatives may film or 
photograph students. UDS will/may subsequently publish, broadcast, or use these 
materials, which may include images and depictions of students, as well as a student’s 
work. If you consent and grant permission for your child’s likeness or work to be 
used/featured by UDS, or the media, please check the appropriate space below. 

_______My child is allowed to be filmed and/or photographed for use by UDS. I also 
allow my child’s work product to be featured by UDS (this will include, but is not limited 
to the school yearbook, programs, group and team photos, UDS display/presentations) . 

_____ My child is allowed to be photographed for the UDS yearbook only. I do not allow 
UDS to film or photograph my child for any other purpose. I also do not allow my child’s 
work product to be featured by UDS (this will include, but is not limited to programs, 
clubs and team photos). 

____ My child is not allowed to be filmed and/or photographed for use by UDS. I also do 
not allow my child’s work product to be featured by UDS. 

 

 

Print Student’s Full Name ___________________________________________ 

Grade __________ Homeroom Teacher ________________________________ 

Parent’s Printed Name ______________________________________________ 



 

Parent’s Signature______________________________Date________________ 

At any time throughout the year, parents may modify the consent given to UDS. Please contact the school 
to make these updates. 
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